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Agency Name and Division Within the Agency Requesting the Information:
California Department of Transportation, Headquarters Division of Construction, Office of Contract Administration
Title of Official Responsible for Information Maintenance:
For more information, please contact the office chief for the Office of Contract Administration at (916) 654-2852 or in writing at California Department of Transportation, Division of Construction, Office of Contract Administration, 1120 N St., MS-44 Sacramento, CA 95814.
Maintenance of the Information Authorized By: 
California Constitution, Article 1, Section 1 Government Code Section 11015.5
Health Insurance Portability and Accountability Act (HIPAA) of 1996 – Privacy Rule Information Practices Act (Civil Code Section 1798 et seq.)
Public Records Act (Government Code Section 6250 et seq.) State Administrative Manual (SAM) Section Privacy - 5310 et seq.
Statewide Information Management Manual (SIMM) 5310-A and 5310-B
National Institute of Standards and Technology (NIST) Special Publication 800-53
Consequences of Not Providing All or Any Part of the Requested Information:
Disclosure of this information is mandatory. Failure to provide this information may result in the individual not being able to perform work on Caltrans projects.
Principal Purpose(s) for Which the Information Will Be Used:
The information collected on this form is used by Caltrans to evaluate the performance of third-party partnering facilitators.
Known Disclosures:
The information may be disclosed to authorized California Department of Transportation employees on specific, relevant projects as necessary.
Right of Access to Records:
Individuals have the right to access information provided and may request a correction or deletion of records. Exceptions may include, but are not limited to, investigations and public transparency laws. Personal Information will only be disclosed as permitted by the Information Practices Act, Civil Code, §§ 1798–1798.83, or as otherwise required by law. To request access to, or to request correction or deletion of, information provided in this form you may contact the Official Responsible for Information Maintenance identified on this form.
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FORMS MANAGEMENT
EXTRA WORK BILL - LABOR CHARGES
FORMS MANAGEMENT
DOT CEM-4902B: EXTRA WORK BILL - LABOR CHARGES
FIELDContract NumberContract Change Order (CCO) NumberReport NumberLabor Surcharge
Craft IDName - InitialName - LastRegular Hours - HoursRegular Hours - RatePremium Hours - HoursPremium Hours - RateSubsistence - UnitsSubsistence - RateOther - Description & AmountTravel Expenses - Units & Rate
REMARKSRequired entry, same as on the Title PageRequired entry, same as on the Title PageRequired entry, same as on the Title PageEnter Surcharge percent as a whole number.  Use Surcharge rate that was in effect when the work was done.  This percent surcharge will apply to all labor lines on this Bill.Required entry.Required entry.Required entry.Enter number of regular hours worked.Enter the regular rate.Enter number of Premium hours worked.Enter the Premium rate.Enter the Units if subsistence was paid.Enter the Rate if subsistence was paid.Optional entry for expenses not included in equipment, labor or invoices.Optional entry when travel expense was required.
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